AGENDA

REGULAR MEETING OF COUNCIL
and HARBOUR AUTHORITY

Tuesday, February 25, 2014

7:30 p.m.

George Fraser Room, Ucluelet Community Centre
500 Matterson Drive,

Ucluelet, B.C.

Council Members:
Mayor Bill Irving
Councillor Dario Corlazzoli
Councillor Geoff Lyons
Councillor Sally Mole
Councillor Randy Oliwa
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[?A HARBOUR AUTHORITY AND REGULAR COUNCIL MEETING AGENDA

/% February 25, 2014 at 7:30 pm

Bapoecan S o George Fraser Room, Ucluelet Community Centre

UCLU ELET 500 Matterson Drive, Ucluelet, BC

CALL TO ORDER:

ADOPTION OF MINUTES:

Pg.
go_s February 25, 2014 Regular Council Minutes
PUBLIC INPUT, DELEGATIONS & PETITIONS: None
CORRESPONDENCE: None
INFORMATION ITEMS:
PgT I1 Sing Me A Song BC Award
James Hammond, Private Secretary to the Lieutenant
Governor of British Columbia
REPORTS:
Pg.
g1—3 R-1 Expenditure Voucher G-04/14
Jeanette O’Connor, CFO
LEGISLATION:
Pg.
g1—7 L-1 Ucluelet Council Procedure Bylaw No0.1166, 2014

Patricia Abdulla, Manager of Planning

COM-1 COUNCIL COMMITTEE REPORTS

Councillor Dario Corlazzoli  Deputy Mayor October-December

Coastal Community Network

Fisheries

Signage Committee

Ucluelet Chamber of Commerce

Ucluelet Recreation Committee (alternate)
Wild Pacific Trail

Clayoquot Biosphere Trust Society (alternate)

* & & & & o o




Councillor Geoff Lyons Deputy Mayor April-June

Central West Coast Forest Society

Food Bank on the Edge

Local Marine Advisory Committee

Ucluelet & Area Historical Society

Clayoquot Biosphere Trust Society
West Coast Multiplex Society

* & & & o o

Councillor Sally Mole Deputy Mayor July-September

Harbour Advisory Commission

School Liaison (alternate)

Ucluelet & Area Child Care Society

Ucluelet Affordable Housing Society
Ucluelet Recreation Commission
Vancouver Island Regional Library (alternate)
Westcoast Community Resources Society
Coastal Family Resource Coalition

* & & 6 O O o o

Councillor Randy Oliwa Deputy Mayor January-March

Parent Advisory Committee/Public School Liaison
Sea View Senior’s Housing Society

Ucluelet Volunteer Fire Brigade
Ucluelet/Provincial Emergency Program
Vancouver Island Regional Library Board

* & & o o

Mayor Bill Irving

+ Alberni-Clayoquot Regional District
+ Pacific Rim Harbour Authority
¢ Aquarium Board

COM-2 HARBOUR ADVISORY COMMISSION
¢ January 9, 2014 Minutes (Draft)

NEW BUSINESS:

PUBLIC QUESTION PERIOD:

ADJOURNMENT

RESOLVE INTO CLOSED SESSION

Notice: This meeting may be closed to the public only where items for consideration meet the requirements of

Section 90 of the Community Charter.




DISTRICT OF UCLUELET
Minutes of the Regular Council Meeting
held in the George Fraser Room, 500 Matterson Drive,
Ucluelet, BC on February 11, 2014 at 7:30 pm

COUNCIL PRESENT: STAFF PRESENT:
Mayor Irving Andrew Yeates, CAO
Councillor Corlazzoli Morgan Dosdall, Recording Secretary

Councillor Mole
Councillor Lyons

REGRETS:

Councillor Oliwa

CALL TO ORDER:

Mayor Irving called the meeting to order at 7:43 pm.

SPECIAL ANNOUNCEMENT:

% Council offered its condolences to the Ennis family for the tragic loss of
Lorraine Ennis. A memorial service will be taking place on March 1, 2014.

APPROVAL OF MINUTES:

Moved by Councillor Corlazzoli, seconded by Councillor Lyons to adopt the January 28,
2014 Regular Council minutes as presented.
CARRIED

ERRORS OR OMISSIONS:

None

BUSINESS OUT OF THE MINUTES:
None

PUBLIC INPUT, DELEGATIONS & PETTTIONS:

D-1 Cowichan Energy Alternatives Society
Brian Roberts

CORRESPONDENCE:

C-1 2014 Scholarship and Bursary Award Request
Carol Sedgwick, Principal, Ucluelet Secondary School

Moved by Councillor Lyons, seconded by Councillor Corlazzoli to receive correspondence
item C-1 and to confirm support before March 15, 2014 in order to give the scholarship
committee ample time to determine the awardes.

CARRIED
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C-2 Provincial Emergency Notification System Support Request
Chris Burger, Mayor, City of Parksville

Moved by Councillor Lyons, seconded by Councillor Corlazzoli to send a letter to urge
the UBCM and its membership to continue to advocate for the update or replacement of
the provincial emergency notification system for the safety of residents living in coastal
communities in British Columbia.

CARRIED

INFORMATION ITEMS:

I-1 Liquor Policy Review Report Notification
Douglas Scott, Assistant Deputy Minister - LCLB

I-2 Letter to College of Veterinarians of B.C. regarding Jane Hunt
District of Ucluelet

I-3 Thank-you for Tsunami Debris Information
Jeffry & Sylvia Motley, Van Isle 360

I-4 Long Beach Reinforcement Project Update
Karla Louwers, BC Hydro

I-5 Tourism Vancouver Island Tour in Tofino
Tourism Vancouver Island

Moved by Councillor Corlazzoli, seconded by Councillor Mole to receive information
items I-1 through I-5.
CARRIED

REPORTS:

R-1 Expenditure Voucher G-03/14
Jeanette O’Connor, CFO

Moved by Councillor Corlazzoli, seconded by Councillor Lyons to approve Expenditure
Voucher G-03/14.
CARRIED

LEGISLATION:

None

COM-1 COMMITTEE REPORTS:

Councillor Dario Corlazzoli

Wild Pacific Trail
e Propose WPT board meeting with Council at 6:30pm on Feb.25 to discuss
WPT/Council visions, projects to pursue jointly, receive updates from WPT, and
answer questions
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Ucluelet Chamber of Commerce
e (Currently organizing several meetings:
o Pre-meeting before meeting with Tofino Chamber of Commerce
o Arrange UCOC board to meet with Council to discuss items (same as WPT)
o Possibly have separate meeting with board of Tourism Ucluelet to discuss
same

Councillor Geoff Lyons

Clayoquot Biosphere Trust Society
e Met Jan.31, 2014
o Pre-meeting: presentation from not-for-profit society lawyer discussing
pitfalls of not-for-profits
o (BT retreat Feb.21-22, 2014 to iron out major issues
o Reviewed proposed CBT building; initial stages of discussion
o Presentation from eco-trust on economic opportunities, e.g. fish offal

Central West Coast Forest Society
e Submitting application on addressing knotweed on west coast (Ucluelet and
Tofino) and Big Beach, specifically
Food Bank on the Edge
e Next meeting on Feb.13, 2014
Ucluelet & Area Historical Society
e Next meeting on Feb.17, 2014

Councillor Sally Mole

Westcoast Coalition of Service Providers
e Met Feb.4, 2014
e Alberni-Clayoquot Health Network hosting info-gathering session on
transportation issue on Feb.26, 2014 at Ucluelet Community Centre from 3pm -
7pm
Coastal Family Resource Coalition
e Gabor Maté giving parenting workshops on Apr.4, 2014; one session in Tofino
and one in Ucluelet
e February is ‘Family Meals’ month
o Elementary schools hosting events to encourage families to eat meals
together

Clavoquot Biosphere Trust & Ucluelet Chamber of Commerce

e Next week putting on “Meet Your Maker” workshop/tradeshow; offers chance to
meet local farmers and food producers

Harbour Advisory Committee
e Minutes are still under review

e Require two new representatives for committee

Ucluelet Affordable Housing Society & Westcoast Community Resources Society
e Feb.12, 2014 open house 9:30am - 12pm, stakeholders welcome to attend and
give perspective on housing needs
e Feb.14, 2014 working meeting 10am - 3pm
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Mayor Irving

Alberni-Clayoquot Regional District
e Discussed solid waste and solid waste management plan at the Westcoast
Committee
e Composting issue raised; ACRD providing plastic composters at-cost; issue of
providing them is that in ACRD’s plan and Ucluelet’s ‘Bear Aware’ program,
composting is not supported
o Will revisit issue in future, as people on west coast are composting
regardless of bylaw; will need to discuss objectives and options
o At this time, composters will not be offered out of Ucluelet district office
Island Health Forum
e Attended by Councillor Mole and Mayor Irving and many service providers on
west coast
e Need to develop plan for using provincial funds given to Health Network,
otherwise will not receive per capita share
e Concern over lack of awareness of number of resources actually available on
west coast; critical for RCMP or schools to know exactly the resources available
to them
Aquarium Board
e Met Feb.11, 2014

Moved by Councillor Corlazzoli, seconded by Councillor Mole to receive all committee
reports.
CARRIED

LATE REPORTS:

LR-2 Tsunami Debris Cleanup Funds
Karla Robison, Environmental & Emergency Services Manager

Moved by Councillor Lyons, seconded by Councillor Corlazzoli to approve
recommendations (1) and (2) of the “Tsunami Debris Cleanup Funds” report, which
state:

(1) THAT Council receives, reviews, and supports the Ucluelet & Barkley Sound
Shoreline Cleanup Program Proposal for submission to the Ministry of
Environment (MokE) on Feb 12, 2014.

(2) THAT Council by resolution approves the District of Ucluelet to be the
appropriate legal authority to administer a Final Agreement with the MoE for
awarded tsunami debris cleanup funds.

CARRIED

LR-3 2014 AVICC/UBCM Resolutions

Karla Robison, Environmental & Emergency Services Manager
Patricia Abdulla, Manager of Planning

Moved by Councillor Lyons, seconded by Councillor Corlazzoli to approve
recommendation (1a) of the ‘2014 AVICC/UBCM Resolutions’ report, which states:

(1a) THAT Council approve Version 1 of the ‘Classification Split on
Accommodation Hotels’ resolution.
CARRIED
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Moved by Councillor Lyons, seconded by Councillor Corlazzoli to approve
recommendation (2) of the ‘2014 AVICC/UBCM Resolutions’ report, which states:

(2) THAT Council approves the ‘Disaster / Mass Causality medical Preparedness’
motion for submission to AVICC for potential resolution at UBCM.
CARRIED

% Council agreement to amend wording on Late Agenda page 66 from “Endorsed by
the District of Ucluelet Local Government Association ...” to just “Endorsed by the
District of Ucluelet”.

NEW BUSINESS:
Central West Coast Forest Society

Moved by Councillor Lyons, seconded by Councillor Corlazzoli that the District of
Ucluelet offer a letter of support to the Central West Coast Forest Society for continued
knotweed treatment for Big Beach and to grant the West Coast Forest Society permission
to do work on District of Ucluelet property viz. Big Beach.

CARRIED

Harbour Advisory Commission

Moved by Councillor Mole, seconded by Councillor Corlazzoli to direct staff to advertise
for two positions on the Harbour Advisory Commission, ensuring applicants have
experience with boats and/or possess marine backgrounds.

CARRIED

Eco-Trust
e Eli Enns from Eco-Trust requests to appear before Council as a delegation to
discuss possibility of using waste energy on the west coast

National Parks
e Request from National Parks for District of Ucluelet’s support for a proposal the
National Parks is putting together to hire a WildSafeBC Coordinator; Tofino has
donated $500, looking for same from Ucluelet; in-tandem application to CBT
e Very little reported activity with wildlife interactions
e Proposal to be an opportunity for Parks, Tofino, Ucluelet to further related
policies

Moved by Councillor Mole, seconded by Councillor Lyons to support in principle the
National Parks proposal for a ‘WildSafeBC Coordinator’ position, pending successful
application for funding; also, to direct staff to send a statement to the Provincial
Government relating need for this position on the west coast.

CARRIED

Thornton Creek Hatchery

Moved by Councillor Corlazzoli, seconded by Councillor Lyons that the District of
Ucluelet write a letter of support to Thornton Creek Hatchery for their grant application
to the Clayoquot Biosphere Trust before the deadline of March 17, 2014.

CARRIED

Little Beach Access
e Council recommendation that staff survey Little Beach on the issue of access for
disabled persons and determine what is involved in improving access
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e CAO noted that this issue has been identified and forms part of the Little Beach
Improvement Plan; currently waiting on permissions from B.C.’s archaeological
branch

Meeting with Ministry of Fisheries
e Mayor and Councillor Corlazzoli to meet with MP Lunney, Dan Cody, and
Minister Shea in Nanaimo on Feb.14, 2014; will push re-investment in Ucluelet
and the west coast

Memorial for Lorraine Ennis
e Council requests staff look at garden area where Ms. Ennis died and determine
viability and logistics of creating memorial site and bring report back to Council
e With concern to possible precedent this might create, Council requests staff to
bring forward policy criteria for memorials and options for memorial tributes

Cowichan Energy Alternatives Society
e Council requests Andrew Yeates to be point person to Brian Roberts, and to
attain more information outlining steps and costs to moving forward

PUBLIC QUESTION PERIOD

< Inquiry received regarding local animal control and the availability of bylaw
officers

% Council announced the creation of a new blog on the Ucluelet web portal, which
will provide the public with clarity on local government bylaws, processes, etc.

ADJOURNMENT:
Mayor Irving adjourned the regular council meeting at 9:23 pm.

CERTIFIED CORRECT: Minutes of the Regular Council Meeting held on Tuesday,
February 11, 2014 at 7:30 pm in the George Fraser Community Room, 500 Matterson
Road, Ucluelet, BC

Bill Irving Andrew Yeates
Mayor CAO
February 11, 2014 Regular Minutes of Council Page 6
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1-1.0

Frivate cSecre/ary fo the Lreutenant Sovernor

February 17, 2014 info@ucluelet.ca

His Worship Bill Irving
Mayor

District of Ucluelet

PO Box 999

Ucluelet, British Columbia
VOR 3A0

Dear Mayor:

The Honourable Judith Guichon, Lieutenant Governor of British Columbia, is pleased to
present a new program to promote music and community spirit across the province. “Sing
Me A Song” is an opportunity for musical grouEs of all ages and genres to write and sing
an original song in the lead up to Canada’s 150" birthday celebrations in 2017. Groups
are encouraged to write a song about what Canada’s 150" birthday means to them or their
community. Each entry will be reviewed by a panel of musicians from around the
province and an award of $1,000 will be granted annually in each of three age categories.
Entries will be posted on the Lieutenant Governor’s website and YouTube channel, Sing
Me A Song BC, to be viewed by all British Columbians.

Her Honour has asked that | write this letter of introduction to her new program with the
hopes you will forward this information on to relevant individuals and groups and
encourage your community’s participation. A copy of the digital entry form containing
the song submission criteria is attached. Further information is available online at the
Lieutenant Governor’s website at www.ltgov.bc.ca.

Whether it is a school or community choir or other amateur musical group, Her Honour
looks forward to showcasing your community’s musical spirit across British Columbia.

Yours sincerely,

James W. Hammond, OMM, CD
Private Secretary

Enclosure

Sovernment House 1401 Rockland Avenue Uictoria Dritish Columbia 18S 119 11


http://www.youtube.com/channel/UC30Woiv4mL3b45_Pdaos9ZA�
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ME A SONG

ENTRY FORM

The Lieutenant Governor of British Columbia invites groups to write and sing an original song
in the lead up to Canada's 150th birthday celebrations in 2017.

Name of Group:

Contact Name:

School/Organization:

Address: City: Postal Code:

Telephone: Email:

Criteria:

e Original song written and performed by a British Columbia based amateur or community
group with a minimum of 15 voices;

e Songs should be inspired by:

- What our country, province, or community means to the participants; or
- How their community, place or group reflects the values, accomplishments and spirit
of Canada on its 150th birthday.

e Musical accompaniment is welcome to supplement the 15 voices;

e The song must not exceed 5 minutes in length;

e The video or audio file of the song must be submitted in a YouTube compatible format
along with a copy of the written lyrics to www.ltgov.bc.ca by May 7, 2014. Audio files must
be accompanied by a photo of the group and video files must include at least one visual of
the group;

e By submitting the song you grant permission for Government House to post songs and
images online and in the media. It is the responsibility of the submitting group to ensure all
members of the group have agreed to the terms and conditions in the submission waiver;

e One song submission per group.

Judging Criteria: The songs will be judged on originality, musicality and spirit.

Award Category: (An award of $1,000 will be presented in person by the Lieutenant Governor in each of the following categories)

Members of the group are under the age of 11

Members of the group are under the age of 16

Open Category — no age restrictions

Print Form Save Form Submit Via Email

Please submit your entry form as soon as possible to enroll in the program.

Sondgs must be submitted by May 7, 2014

1401 Rockland Avenue, Victoria, British Columbia V8S 1V9
Website: www.ltgov.bc.ca Email: ghinfo@gov.bc.ca Tel: 250-356-0927
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District of Ucluelet

Expenditure Voucher

G-04/14
Date: February 19, 2014 Page: 1of 4
CHEQUE LISTING: AMOUNT
Cheques: #20390 - # 20455 $ 115,545.79
PAYROLL:
PR  04/14 $ 57,110.50

$ 172,656.29

RECEIVED FOR INFORMATION AT MEETING HELD: February 25, 2014

Jeanette O'Connor, CFO

R-1.0
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R-1.1

Report: M:\live\ap\apchklsx.p District of Ucluelet Page: 1 of 3
Version: 010003-L58.68.00 AP Cheque Listing Date: 19/02/14
User ID: mdosdall Cheque # From 020390 To 020455(Cheques only) Time: 10:27:16
Cheque # Bank PayDate  Vendor# Vendor Name Invoice # Description Invoice Amount  Hold Amount  Paid Amount Void
020390 002 12/02/2014 ALOO1 ACKLANDS - GRAINGE 43540516370 SEWER NOZZLE 147.18 135.01
53540516701 AIR COMPRESSOR 402.09-
43540517060 HOURMETER 136.96
43540517058 RESIRATOR/NOZZLE 220.28
43540517031 BATTERIES/EYEWEAR 32.68
020391 002 12/02/2014 CF265  CLIVE FREUNDLICH, 9112 FREUNDLICH-JAN/14 1,160.25 8,857.28
9113 SCHIBLI-NOV-DEC/13 7,697.03
020392 002 12/02/2014 CK608  CORTES KEVIN D409 D409 1,040.62 1,040.62
020393 002 12/02/2014 CLC12  CARVELLO LAW CORPO 776 101006 3,392.65 15,661.71
780 10110a 1,622.63
779 101044 5,131.26
77 101009 379.93
778 101022 5,135.24
020394 002 12/02/2014 COOP  UCLUELET CONSUMER' FEB/14 FEB/14 250.00 250.00
020395 002 12/02/2014 CP300  CRITERION PICTURES 764898 MOVIE 22.85 1,254.85
764763 APR/14-MAR/15 MOVI 1,232.00
020396 002 12/02/2014 FPWD3 FOCAL POINTWOODD  JAN/14 JAN/14 1,120.00 1,120.00
020397 002 12/02/2014 FW050 FARWEST FOODS GRO 278637 WATER BOTTLES/PAPE 127.47 127.47
020398 002 12/02/2014 HR865 MPC CONSULTINGLTD  UCLS-13-01IN MPC LS FLOW METER 105.00 105.00
020399 002 12/02/2014 KS073  TOTAL DELIVERY SYS 166278 NI'LABS 4212 4212
020400 002 12/02/2014 LB200  LONG BEACH PLUMBIN 4091 SEWER REPAIR-NORAH 481.23 481.23
020401 002 12/02/2014 LB454  LADYBIRD ENGRAVING 428 BAY ST PLAQUE 201.60 201.60
020402 002 12/02/2014 NDOO1  VING VINEWSPAPER 2473 UVFB RECRUITING 102.38 204.76
2431 UVFB RECRUITING 102.38
020403 002 12/02/2014 NI0O1 NORTH ISLAND COLLE 0111791 RIVERA FIRST AID 115.31 115.31
020404 002 12/02/2014 NI005 NORTH ISLAND LABOR 89456 HWY RES/HELEN/MARI 105.00 105.00
020405 002 12/02/2014 NV785  NOVUS CONSULTING| 5351 NETWORK UPGRADE PR 334.69 2,194.50
5326 JAN/14 MONITORING 52.50
5350 REGULAR TECH SUPPO 1,807.31
020406 002 12/02/2014 PGS93  PIN-GEL STEEL FABR 8220 TRUCK RACK 2,016.00 2,016.00
020407 002 12/02/2014 SBRO1  SONBIRD REFUSE&R 17965 JAN/14 2,887.50 2,887.50
020408 002 12/02/2014 SC003  SHARE CANADA 282592 NATRAKLEEN/CLEANER 1,986.60 1,986.60
020409 002 12/02/2014 SP010  SUPERIOR PROPANE 743203 UCC JAN/14 1,037.61 1,037.61
020410 002 12/02/2014 SS419  SOLIDARITY SNACKS 158 FOOD-UVFB CRITICAL 74.63 74.63
020411 002 12/02/2014 TSC19  TRANSPARENT SOLUTI 6991 CLEARMAIL MAR/14 20.95 20.95
020412 002 12/02/2014 TT321 TOFINO TECH 2729 WIFI SCH-JAN-JUL/ 300.00 300.00
020413 002 12/02/2014 U0148  UNION OF BC MUNICI C13-10265 *IRVING-UBCM 105.00 105.00
020414 002 12/02/2014 UC142  UCLUELET CONSUMER' (C01043612 CREAM/MILK/TEA 32.92 65.38
C01044636 AA BATTERIES 32.46
020415 002 12/02/2014 UR849  UCLUELET RENT-ITC 17508 REPAIR PACKER 88.69 335.66
17520 REPAIR SAW 50.97
17535 PEN SEWER MAIN PUM 196.00
020416 002 12/02/2014 WP166 ~ WINDSOR PLYWOOD -  19203A UCC-KIM -PAINT/BRU 30.98 468.19
18910A REC HALL DOWNPIPE 33.55
18909A PIPE REPAIR BAY ST 52.98
18907A SHOP YARD SUPPLIES 312.34
18904A GENERATOR LEAN-TO 38.34
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R-1.2

Report: M:\live\ap\apchklsx.p District of Ucluelet Page: 2 of 3
Version: 010003-L58.68.00 AP Cheque Listing Date: 19/02/14
User ID: mdosdall Cheque # From 020390 To 020455(Cheques only) Time: 10:27:18

Cheque # Bank PayDate  Vendor# Vendor Name Invoice # Description Invoice Amount  Hold Amount ~ Paid Amount Void

020417 002 12/02/2014 WS608  WHITE SQUALL CONSU 7011 SHIPPING 192.81 8,420.41

6097 H/F COMM. SYSTEM 8,227.60
020418 002 12/02/2014 Y9308  YEATES ANDREW 120820 YEATES-SCH 229.40 229.40
020419 002 12/02/2014 CI192 CIBC - VISA CENTRE JAN/14 JAN/14 9,656.84 9,656.84
020420 002 17/02/2014 AGS11  AGS BUSINESS SYSTE 720911 UCC COPY COUNT JAN 69.46 31747

720910 LYCHE COPY COUNT J 248.01
020421 002 17/02/2014 AL0O1 ACKLANDS - GRAINGE 43540517231 SEWER NOZZLE 147.18- 595.85

43540516641 UTILITY KNIFE/FUNN 674.99

43540516631 GLOVES/BATTERIES 68.04
020422 002 17/02/2014 BC017  BCHYDRO & POWERA  JAN 2014 JAN/14 22,466.83 22,466.83
020423 002 17/02/2014 BM000  BURNS MEGAN 120825 BC FAMILY DAY-NUTR 125.00 125.00
020424 002 17/02/2014 CE004  CORPORATE EXPRESS 34854465 PENS/ENVELOPE/DIVI 190.56 190.56
020425 002 17/02/2014 CK608  CORTES KEVIN D410 D410 1,046.96 1,046.96
020426 002 17/02/2014 CN043  CROWS NEST UCLUELE 5106 DAYTIME CALENDER/P 48.00 48.00
020427 002 17/02/2014 CP300  CRITERION PICTURES 765078 MOVIES 39.99 39.99
020428 002 17/02/2014 EL048  ERIK LARSEN DIESEL 711185 PRESSURE WASHER HO 308.51 308.51
020429 002 17/02/2014 EP275  PACIFIC ESCAPERES 580 POOL RENTAL-SWIM L 2,388.75 2,388.75
020430 002 17/02/2014 GMG15 GLACIER MEDIAGROU 19791 YOUTH COORDINATOR 161.99 161.99
020431 002 17/02/2014 1B275 ISLAND BUSINESSPR 148674 UTILITY BILLS PAPE 504.00 504.00
020432 002 17/02/2014 1C163 ICON DEVELOPMENTS ~ 013114-01 FIRE HALL-DOOR REP 52.50 52.50
020433 002 17/02/2014 LIM34 LIM, REBEKKA 120827 ANIME CLASS 369.00 369.00
020434 002 17/02/2014 LY001 YOUNG, ANDERSON 79152 1190123 7,228.85 7,782.43

79149 1190118 435.24

79150 1190121 118.34
020435 002 17/02/2014 M9355  MOLE SALLY 120329 MOLE-COALITION 45.36 510.91

120330 MOLE HAABC CONFERE 465.55
020436 002 17/02/2014 MC481  MARTIN CHRISTINE 120826 YOGA 168.68 168.68
020437 002 17/02/2014 MS917  SHEPHERD MIKE 120823 BC FAMILY DAY-DJ/M 100.00 100.00
020438 002 17/02/2014 09310  OLIWA RANDY 120932 OLIWA - ADSS MEETI 105.84 105.84
020439 002 17/02/2014 PC336  PETTY CASHFORTUNE FEB/14 FEB/14 26.61 26.61
020440 002 17/02/2014 PC381  PETRO CANADA PRODU 040522 9 112.93 818.37

042835 3 100.00

039872 9 7.06

040021 RANGER 50.00

040330 10 120.00

040396 2 64.38

040618 23 RANGER 42.00

041525 1 133.56

042859 9 106.83

042456 E2 100.00

JAN/14DISCOUN  JAN/14 DISCOUNT 18.39-
020441 002 17/02/2014 PC381  PETRO CANADA PRODU 041178 23 RANGER 70.00 32759

041580 2 50.00

042451 2 55.00

042570 12 80.00

042672 23 RANGER 72.59
020442 002 17/02/2014 PF686  PROFIRE EMERGENCY 11121 PUMP TEST 381.79 3,366.58
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Report: M:\live\ap\apchklsx.p
Version: 010003-L58.68.00

User ID: mdosdall

District of Ucluelet
AP Cheque Listing

Cheque # From 020390 To 020455(Cheques only)

R-1.3
Page: 3 of 3
Date: 19/02/14

Time: 10:27

19

Cheque # Bank PayDate  Vendor# Vendor Name Invoice # Description Invoice Amount  Hold Amount  Paid Amount Void
11120 COMPRESSED AIR FOA 1,239.21
11119 SYSTEM SERVICE 719.31
11118 BASIC SERVICE 932.90
2078 FILTERS 93.37
020443 002 17/02/2014 PR465  PARLEE, RICH 120831 PARLEE-HAABC CONFE 391.17 391.17
020444 002 17/02/2014 RK125  ROSENE KAT 120824 BC FAMILY DAY INST 100.00 100.00
020445 002 17/02/2014 RL068  RIVERALYVIER 120828 BC FAMILY DAY INST 150.00 150.00
020446 002 17/02/2014 SFO55  STERLING FLEETOUT 12520 LIFT GATE-2012 F15 4,046.56 4,046.56
020447 002 17/02/2014 SJ004 S & J SERVICES 660067 LYCHE JAN/14 1,386.00 2,154.60
660068 FIRE HALL JAN/14 138.60
660069 JANITORIAL PW JAN/ 315.00
660070 UAC JAN/14 315.00
020448 002 17/02/2014 TMO05  TELUS MOBILITY JAN/14 JAN/14 1,346.32 1,346.32
020449 002 17/02/2014 TP002  TELUS JAN/14 JAN/14 4,485.10 4,485.10
020450 002 17/02/2014 UC142  UCLUELET CONSUMER' 71359475 GENERATOR 9.20 72.75
C01086211 POLICY & GOVERNANC 63.55
020451 002 17/02/2014 UP459  UCLUELET PETRO-CAN 17112218 2-REAR SHOCK 292.28 1,010.22
17112185 23-WIRE 4.76
17112184 SHOP KEYS 13.44
17112189 24-SWITCH 13.89
17112204 24-CONNECTORS 52.32
17112222 23-BOX WIRE 30.81
17112251 12-GREASE 7.79
17112262 23-SWITCH 5.55
17112133 2-BULB 11.15
17112247 3-DOOR HANDLE 89.60
17112275 4-WIND SHIELD 488.63
020452 002 17/02/2014 UP459  UCLUELET PETRO-CAN 17112319 4-CABLE 203.78 309.04
17112326 3-PINKIT 105.26
020453 002 17/02/2014 UV145  UCLUELET VIDEO SER  FEB/14 FEB/14 4133 4133
020454 002 17/02/2014 WL773  WATSON LORNA 120822 BC FAMILY DAY-YOGA 75.00 75.00
020455 002 17/02/2014 WP166 ~ WINDSOR PLYWOOD -  19238A SMOKE ALARM/FLUORE 40.65 40.65
Total: 115,545.79 0.00 115,545.79
**End of Report ***
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%ﬁ STAFF REPORT TO COUNCIL

Ll iedd B Council Meeting: FEBRUARY 25,2014

UCLUELET 500 Matterson Drive, Ucluelet, BC VOR 3A0
FROM: PATRICIA ABDULLA, MANAGER OF PLANNING FILE NO: 3900-25BYLAW 1166

SUBJECT: FOURTH READING REPORT - UCLUELET COUNCIL PROCEDURE BYLAW N0.1166,2014

ATTACHMENT(S): (1) BYLAW #1166,2014

RECOMMENDATION(S):

1. THAT Council consider approval of the following recommendation:

a. THAT Ucluelet Council Procedure Bylaw No. 1166, 2014 be given FOURTH Reading.

PURPOSE:

To advance Bylaw #1166 to Fourth Reading, having given First, Second and Third
Readings to this bylaw on January 28, 2014 and having given Public notice in accordance
with Sections 124(3) and 94 of the Community Charter, including newspaper notices on
February 5%, and February 12, 2014.

Respectfully submitted:

i

M

Patricia Abdulla, Manager of Planning
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DISTRICT OF UCLUELET

BYLAW NO. 1166, 2014

A Bylaw to establish procedures for Council, Committees and Commissions
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WHEREAS Section 124 of the Community Charter requires that Council must, by bylaw, establish

the general procedures to be followed by council and council committees;

AND WHEREAS the Mayor and Council are further empowered to establish additional procedures

and otherwise facilitate the conduct of the District’s business;

AND WHEREAS this table of contents is inserted for purposes of ease of reference only:

AN

Part 1 — Administration & Interpretation
Title and Repeal
Interpretation & Definitions
Scope & Application
Additional & Alternate Procedural Rules
Corporate Seal

Part 2 — Meetings & Notice

Meeting Place & Time
Regular Council Meetings
Inaugural Council Meeting
Special Council Meetings
Cancellation & Postponements
Council Meetings By Electronic Means
Notice of Council Meetings

Part 3 — Designation of Member to Act in Place of Mayor

Designation Procedures’
Powers & Duties of the Acting Mayor
Part 4 — Council Proceedings
Open Meeting Rule
Minutes
Bylaws
Order of Business at Regular Meetings
Matters on Council Agenda
Part 5 — Rules of Conduct & Debate
Powers & Duties of the Mayor
General Conduct
Conduct of Speaker
Matters Open to Debate
Part 6 — Voting & Motions
Reading & Consideration of Motions
Motions Permitted while Matter Under Debate
Voting
Reconsideration
Part 7 — Committees, Commissions and Other Bodies
Committee of the Whole
Standing & Select Committees
Commissions
Application to Other Bodies
Notice of Committee Meetings
Committee Procedures
Council Workshops
Part 8 — Annual Municipal Report
Annual Municipal Report
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NOW THEREFORE the Council of the District of Ucluelet in open meeting assembled enacts as

follows:

PART 1 — ADMINISTRATION & INTERPRETATION

1. TITLE AND REPEAL

1.1. This Bylaw may be cited for all purposes as “District of Ucluelet Council Procedures

Bylaw

No. 1166, 2014"” or the “Council Procedures Bylaw".

1.2. “Council Procedure Bylaw No. 923, 2004" is hereby repealed.
2. INTERPRETATION AND DEFINITIONS
2.1. In this Bylaw, the following terms have the following meanings:

(@)

(b)
(c)

(d)

(e)

U]
9)

(h)

0)

)

“Agenda Deadline” means:

0] Noon of the Wednesday before a regular Council meeting, for all matters
other than those submitted by District Staff, and

(i) A time at the discretion of the Corporate Officer for matters submitted by
District Staff provided advance permission is obtained from the Corporate
Officer and the notice requirements of this Bylaw are satisfied;

“District” means the District of Ucluelet;

“Commission” means a municipal commission established under Section 143
of the Community Charter;

“Committee” means a standing, select, or other committee of Council, but
does not include a Committee of the Whole;

“Corporate Officer” means the Director of Corporate Administration for the
District of Ucluelet;

“Council” means the Council of the District of Ucluelet;

“District Office” means the District of Ucluelet local government
administration office, located at 200 Main Street, Ucluelet, British Columbia;

“Mayor” means the Mayor for the District of Ucluelet, and includes the
Council member designated to act as Mayor during such periods necessary;

“Public Notice Posting Place” means:
() the notice board at the District Office, and
(i)  the District’'s website, except when subject to electronic failures;

“Regular Council Meeting Place” means the District of Ucluelet Community
Centre, located at 500 Matterson Drive, Ucluelet, British Columbia.

2.2. Any enactment referred to in this Bylaw is a reference to an enactment of British
Columbia and its regulations, as amended, revised, consolidated or replaced from time
to time, and any bylaw referred to in this Bylaw is a reference to an enactment of the
Council of the District of Ucluelet as amended, revised, consolidated or replaced from
time to time

Council Procedures Bylaw No. 1166, 2014 Page 2/19
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2.3. Any section, subsection, sentence, clause or phrase of this Bylaw, which is for any
reason held to be invalid by the decision of any Court of competent jurisdiction, may
be severed from the balance of this Bylaw without affecting the validity of the
remaining portions of this Bylaw.

3. SCOPE & APPLICATION
3.1. This Bylaw primarily applies to District Council but includes provisions that apply to:
(@) District Committees and Commissions;
(b) Board of Variance;
(c) Court of Revision; and
(d) Other bodies established by Council.

3.2. Nothing contained within this Bylaw shall relieve any person from the responsibility to
seek and comply with other applicable legislation.

3.3. The failure of Council or staff to observe the provisions of this Bylaw does not affect
the validity of resolutions passed or bylaws enacted by Council otherwise in compliance
with statutory requirements.

4. ADDITIONAL & ALTERNATE PROCEDURAL RULES

4.1. In circumstances not provided for under this Bylaw or applicable legislation, the most
recent edition of Robert's Rules of Order, Newly Revised apply to the extent that those
rules are:

(@) applicable in the circumstances; and
(b) not inconsistent with provisions of this bylaw or the Community Charter.

4.2. Any one or more of the procedures in this Bylaw, except those that are governed by
statutory provisions, may be temporarily suspended by unanimous vote of the Council
present.

5. CORPORATE SEAL

5.1. In addition to the provisions of the Local Government Act and the Community Charter,
the Corporate Officer may cause the corporate seal to be affixed to any certificate,
proclamation or other document that:

(a) s issued by or on behalf of the District, the Mayor, or Council, and

(b) does not in any way evidence or create a legal relationship or obligation on the
District’s part to perform.

PART 2 — MEETINGS & NOTICE

6. MEETING PLACE & TIME

6.1. Unless notice is otherwise posted, Council meetings are to be held at the Council
Chambers at the Regular Council Meeting Place.

6.2. Council meetings:
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(@) commence at 7:30 p.m., unless notice is otherwise posted;
(b) are adjourned by 10:00 p.m., unless Council otherwise resolves;

(c) may include one or two brief recesses for any reason called by the Mayor, who
must state the approximate length of time of the recess or the approximate
time when the meeting will reconvene; and

(d) may include a brief recess of up to thirty (30) minutes, called by the Mayor or
by Council Resolution, in order to review this Bylaw, the Community Charter or
other applicable legislation or Robert’s Rules of Order.

7. REGULAR COUNCIL MEETINGS

7.1. Unless otherwise advertised, Council’s regular meetings are held on the second and
fourth Tuesday in each month, except that regular meetings will not be scheduled:

(@) on the fourth Tuesday of December;
(b) on any statutory holiday;

(c) within seven days of the inaugural meeting of Council following a general local
election; and,

(d) during the annual convention of the Union of British Columbia Municipalities.
8. INAUGURAL COUNCIL MEETING

8.1. Following a general local election, the first regular Council meeting must be held on
the first Monday in December in the year of the election.

8.2. If there is no quorum, section 125(2) of the Community Charter applies.
9. SPECIAL COUNCIL MEETINGS

9.1. A special meeting of Council (being a Council meeting other than a regular or an
adjourned meeting) may be called in accordance with section 126 of the Community
Charterby:

(@) the Mayor, or
(b) two of more members of Council.
10.CANCELLATIONS & POSTPONEMENTS
10.1. Council meetings may be cancelled, postponed or rescheduled if:

(@) quorum is not present within fifteen (15) minutes after the time appointed for
commencement of the meeting, in which case the names of the members then
present shall be entered in the minutes;

(b) quorum is lost for the balance of the agenda, in which case the time of
conclusion and the names of the members then present shall be entered in the
minutes;

(c) the Corporate Officer has been notified by a majority of members no later than
twenty-four (24) hours prior to the meeting that they will not be present for
the meeting, in which case the Corporate Officer must:

() post written notice of cancellation at the Public Notice Posting Place,
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(i)  post written notice of cancellation at the place of the meeting, and

(iii)  notify the Mayor and all Council members that the meeting is cancelled or
postponed.

(d) Council passed such a resolution at a previous meeting.

10.2. Where a meeting is cancelled, postponed or rescheduled the business on the
agenda for the meeting is to be included in the next meeting or the date of the
rescheduled meeting.

11.COUNCIL MEETINGS BY ELECTRONIC MEANS

11.1. In accordance with section 128 of the Community Charter, Council is hereby
authorized to:

(@) conduct Council meetings by electronic means, including via teleconference or
video-conference;

(b) permit the participation of a member of Council by electronic means, including
via teleconference or video-conference, provided the member is unable to
attend in person.

11.2. Such participation by Council members is only available:

(a) if the member is too ill to attend in person or is outside the District’s municipal
boundaries,

(b) for up to two (2) members per meeting, and
(c) for up to four (4) meetings per year, per member.

11.3. If the Mayor participates electronically in a manner that does not include visual
means to watch all members of Council, the meeting must be chaired by the member
designated to act in place of the Mayor for that meeting.

11.4. In the event of a failure of technology, the member(s) participating electronically
will be deemed to have left the meeting.

12.NOTICE OF COUNCIL MEETINGS
Regular Council Meetings
12.1. In accordance with Section 127 of the Community Charter, Council must:

(a) prepare annually on or before January 15", a schedule of the dates, times and
places of regular Council meetings for the upcoming calendar year;

(b) must make the schedule available to the public by:
() posting it at the Public Notice Posting Place, and

(i)  giving notice annually on or before January 30" of the availability of that
schedule of regular Council meetings in accordance with Section 94 of the
Community Charter.

12.2. Where revisions are necessary to the annual schedule of regular Council meetings,
the Corporate Officer must, as soon as possible, post a notice at the Public Notice
Posting Place which indicates any revisions to the date, time and place or cancellation
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of a regular Council meeting.

12.3. At least seventy-two (72) hours before a regular Council meeting, the Corporate
Officer must give further notice of the time, place and date of a regular Council
meeting by posting a notice at the Public Notice Posting Place.

12.4. At least twenty-four (24) hours before a regular Council meeting, the Corporate
Officer must make the agenda available by:

(a) leaving copies of the agenda at the reception counter at the District Office for
the purpose of making them available to members of the public; and

(b) leaving one copy for each Council member at the place to which the member
has directed notices be sent.

Special Council Meetings

12.5. At least twenty-four (24) hours before a Special Council meeting, the Corporate
Officer must give notice of a Special Council meeting by:

(a) posting a copy of the notice at the Regular Council Meeting Place,
(b) posting a copy of the notice at the Public Notice Posting Place, and

(c) leaving one copy for each Council member at the place to which the member
has directed notices be sent.

12.6. The notice for a Special Council meeting must include the date, time and place of
the meeting, describe in general terms the purpose of meeting and be signed by the
Mayor or the Corporate Officer.

12.7. Notice of a Special Council meeting may be waived by unanimous vote of all council
members.

PART 3 — DESIGNATION OF MEMBER TO ACT IN PLACE OF MAYOR

13.DESIGNATION PROCEDURES

13.1. Annually, at the first regularly scheduled meeting in January, Council must, from
amongst its members, designate a Councillor to serve on a rotating basis as the
member responsible for acting in the place of the Mayor when:

(a) the Mayor is unable to attend a meeting in person,
(b) the Mayor is otherwise unable to act, or
(c) the office of the Mayor is vacant.

13.2. If both the Mayor and the member designated under the previous section are
unable to attend a meeting in person, the Council members present (including those
participating by electronic means) must choose a member not participating by
electronic means to preside at the Council meeting.
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14.POWERS & DUTIES OF ACTING MAYOR

14.1. The member designated or chosen to act in place of the Mayor must fulfil the
responsibilities of the Mayor when:

(@) the Mayor is unable to attend a meeting in person,
(b) the Mayor is otherwise unable to act, and

(c) the office of the Mayor is vacant.

14.2. The member designated or chosen to act in place of the Mayor has the same
powers and duties as the Mayor in relation to the applicable matter at the meeting and

times so presiding.

PART 4 — COUNCIL PROCEEDINGS

15.0PEN MEETING RULE
15.1. Council meetings must be open to the public, except as provided for under section
90 of the Community Charter.
15.2. Before holding a meeting or part of a meeting that is to be closed to the public,
Council must state, by resolution passed in open meeting,
(a) the fact that the meeting or part is to be closed, and

(b) the basis under the applicable subsection of section 90 of the Community
Charter on which the meeting or part is to be closed.

16.MINUTES
16.1. Minutes of Council meetings must be:
(a) legibly recorded,
(b) certified as correct by the Corporate Officer, and
(c) signed by the Mayor at the meeting at which they are adopted.
16.2. The minutes of a previous meeting may be corrected, but not debated or reflected
upon, at the time they are considered for adoption.

16.3. Once adopted, minutes of the open portion of Council meetings must be made
available for public inspection at the District Office during its regular office hours.
16.4. Minutes of the portion of Council meetings closed pursuant to Section 90 of the
Community Charter must not be made available to the public unless:
(@) resolved by Council, where such resolution is not inconsistent with applicable
legislation;
(b) released pursuant to the Freedom of Information and Protection of Privacy
Act; or
(c) otherwise required to be released by an enactment or Court of competent
jurisdiction.

Council Procedures Bylaw No. 1166, 2014 Page 7/19

24



L-1.8

16.5. Minutes of the portion of Council meetings closed pursuant to Section 90 of the
Community Charter that are released further to the previous section must be received
for information, without debate, at a subsequent Council meeting.

17.BYLAWS
17.1. Bylaws must only be read and voted upon at meetings open to the public.
17.2. No bylaw may be read in a blank form.
17.3. Before adoption, a bylaw requires the following readings:
(a) first reading, which is by title only;

(b) second reading, which is by title only unless the Council resolves to read in
whole;

(c) third reading, which is by title only.
17.4. All readings and adoption require separate motions.

17.5. Up to three readings of a bylaw may be given at one meeting of the Council, except
with respect to those subject to statutory public hearing requirements of applicable
legislation.

17.6. A bylaw subject to statutory public hearing requirements must be:

(a) referred to a public hearing before third reading, if Council chooses to advance
the bylaw to public hearing; or

(b) have the public hearing waived, with notice given in accordance with
applicable legislation, if Council otherwise wishes to consider such bylaw.

17.7. There must be at least one day between third reading and adoption of the bylaw,
except for bylaws otherwise exempted by applicable legislation.

17.8. If the bylaw requires approval of the Lieutenant Governor in Council, a minister or
the Inspector of Municipalities, or approval of the electors through a counter petition
opportunity or assent of the electors, the approval must be obtained before the bylaw
is adopted in accordance with applicable legislation.

17.9. Bylaws may be amended prior to consideration of adoption.
17.10. A bylaw is deemed to have been abandoned if:

(@) any bylaw fails to receive a mover and seconder at any reading or at adoption,
and the bylaw is not otherwise tabled or dealt with;

(b) a Official Community Plan amendment or Zoning Bylaw amendment bylaw has
not been advanced for further consideration since its previous reading for a
period of 18 months.

17.11. Bylaws may be reconsidered in accordance with the provisions under Part 6 —
Motions & Voting of this Bylaw.

17.12. Adopted bylaws must be signed by the Mayor and the Corporate Officer.

Council Procedures Bylaw No. 1166, 2014 Page 8/19

25



L-1.9

18.0RDER OF BUSINESS AT REGULAR MEETINGS

18.1. The usual order of business at a regular Council meeting is as set out in the agenda
for that meeting under the following headings, as appropriate:

(a)
(b)

(0)
(d)

(e)

Q)

(9)

(h)

)

(k)

0
(m)

CALL TO ORDER - by the Mayor when quorum obtained

MINUTES - adoption of the minutes as read or circulated and, if necessary,
corrected

UNFINISHED BUSINESS — unfinished business or tabled items

PUBLIC INPUT, DELEGATIONS & PETITIONS — forum for public input,
including receipt of delegations, guest speakers and petitions

CORRESPONDENCE - correspondence received requesting Council action or
consideration

INFORMATION ITEMS - information that may be of public interest, and receipt
of /n camera items approved for public release

COMMITTEES - correspondence or minutes from committees of Council
received for information

REPORTS - reports from Mayor, Council members, officers and department
heads; reports from public hearings, boards of variance, courts of revision,
commissions, boards, committees, and delegations; reports or presentations
requested by Council requiring action

BYLAWS AND POLICIES - introduction, subsequent readings, and adoption of
bylaws; resolutions concerning District policies and procedures

LATE ITEMS - issues, reports, correspondence requiring immediate action that
were not submitted by the Agenda Deadline

OTHER BUSINESS - additional matters and new items brought forth by Council
members for information purposes

QUESTION PERIOD - questions from the public
ADJOURNMENT - by the Mayor when the agenda is completed.

18.2. All items on an agenda are taken up in the order in which they appear on the
agenda except that, when necessary for the better conduct of business, an item may

be:
(a)

(b)

withdrawn from the agenda at the beginning of the meeting by Council
resolution, or

taken out of its order by the Mayor or by Council resolution.

19.MATTERS ON COUNCIL AGENDA

19.1. This section contains additional provisions regarding certain matters on a Council
agenda and is not intended to limit the matters that may be included on a Council

agenda.
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19.2. Public Input, Delegations and Petitions:

(@) At each regular Council meeting, ten (10) minutes will be made available for
public input on any matter within the competence of Council, in accordance
with the following procedures:

() Persons wishing to speak must so indicate by placing their name and
address on a speaker’s list at the beginning of the meeting.

(i)  The speaking list shall determine the order of speakers.

(iii)  When recognized by the Mayor, persons on the speaking list will be
allowed up to two (2) minutes to address Council.

(iv) If at the end of the ten-minute Public Input period there remain any
speakers on the list, Council may, by unanimous resolution, agree to
extend the length of the Public Input period.

(v)  Speakers remaining on the list at the conclusion of the Public Input
period will be permitted to address Council at the commencement of
Question Period prior to the conclusion of the regular meeting of Council.

(b) Persons or groups wishing to address Council for longer than two (2) minutes,
or who have been invited by Council, may be received as a delegation in
accordance with the following procedures:

(i) Prospective delegations must be made by prior arrangement through the
Corporate Officer before the Agenda Deadline or at the meeting by
resolution of Council.

(i)  Prospective delegations must provide to the Corporate Officer information
concerning the subject matter, and the name(s) and address(es) of the
spokesperson(s).

(iii)  Delegations shall limit their presentation to ten (10) minutes, except by
prior arrangement through the Corporate Officer before the Agenda
Deadline or at the meeting by resolution of Council.

(iv) At the Mayor’s discretion, members of Council may query or converse
with delegations, notwithstanding the specified time limit.

(c) Petitions may be received in accordance with the following procedures:

() Petitions may be received during the Public Input or Delegation periods in
accordance with the respective procedures of the above sections or by
prior submission to the Corporate Officer before the Agenda Deadline, or
from a member of Council.

(i) Petitions (including counter petitions) must include the name and address
of each petitioner and a clear statement of the matter petitioned.

(ii)  Petitions shall not be considered by Council in its deliberations until the
Corporate Officer has had an opportunity to verify that these
requirements have been satisfied.

(d) Council shall not act on a request or consider submissions made at Public
Input, Delegations, or Petitions periods until at least the next regular Council

Council Procedures Bylaw No. 1166, 2014 Page 10/19

27



L-1.11

meeting, unless:
() Council resolves unanimously to consider the matter; or
(i)  the matter is elsewhere included on the agenda.

(e) The provisions of this section do not permit verbal or written representations
concerning a bylaw that was subject to a statutory public hearing that has
been completed.

(f) The provisions of this section are suspended from the close of nominations
preceding a general local election or by-election until the meeting of Council
following the election, except where Council, by resolution, permits a person or
delegation to address Council.

19.3. Correspondence Addressed to Mayor / Council: Correspondence addressed to
the Mayor or Council which requires or requests Council action will be placed on the
agenda for the next regular Council meeting in accordance with the Agenda Deadline,
unless Council so resolves to accept as a late item.

19.4. Agenda Item from Members of Council: An item from a member of Council for
an agenda that is submitted in writing to the Corporate Officer in the form of a report
containing relevant explanatory information and background will be placed on the
agenda for the next regular Council meeting in accordance with the Agenda Deadline,
unless Council so resolves to accept as a late item.

19.5. Late Items:

(@) Items not submitted to the Corporate Officer by the Agenda Deadline must not
be included on the Council agenda, but may be addressed as a Late Item

(b) An item of business not included on the agenda must not be considered at a
Council meeting unless Council approves introduction of the late item at:

() the portion of the meeting corresponding to the subject matter of such
matter, or

(i)  during the Late Item period.

(c) If Council resolves to consider a late item, information pertaining to late item
must be distributed to the Mayor and members of Council.

19.6. Question Period:

(@) At each regular Council meeting, ten (10) minutes will be made available for a
members of the public to question Council on any matter within the
competence of Council, in accordance with the following procedures:

(i)  The question period shall occur immediately prior to adjournment of a
regular Council meeting.

(i)  Persons wishing to ask questions must state their name before
commencing their question.

(iii) A person asking a question may ask a supplementary question but must,
following the response to the supplementary question, yield to allow
other persons opportunity to ask questions.
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(iv)  No speeches are permitted in Question Period.

(b) If at the end of the ten-minute question period there remains any person
wishing to speak, Council may, by unanimous resolution, agree to extend the
length of the Question Period.

(c) The provisions of this section do not permit verbal or written representations
concerning a bylaw that was subject to a statutory public hearing that has
been completed.

PART 5 — RULES OF CONDUCT & DEBATE

20.POWERS & DUTIES OF THE MAYOR

20.1. The Mayor must recognize members desiring to speak in the order in which the
members indicate their request, preference being given to the mover and to the
seconder should either or both wish to speak.

20.2. When the Mayor desires to speak any member desiring to speak at the same time
shall cede to the Mayor.

20.3. Debate is closed by the Mayor when in the Mayor’s opinion there has been
adequate debate.

20.4. The Mayor must preserve order and decide points of order and questions of
privilege that may arise, subject to an appeal under section 132 of the Community
Charter.

21.GENERAL CONDUCT

21.1. Members shall not interrupt a member who is speaking except to raise a point of
order or question of privilege.

21.2. Members shall not make any noise or disturbance during the meeting.

21.3. Members and other participants should be addressed, as appropriate, in the
following manner:

(@) the Mayor as:
(i) Your Worship, His Worship or Her Worship, or
(i) Mr. Mayor, Madam Mayor or simply Mayor,

(b) a presiding member who is not elected as the Mayor as Mr. Chair or Madam
Chair;

(c) a Councillor as Councillor (here use the surname);

(d) other participants as Mr. or Ms. (here use the surname) or such other title as
may be appropriate in the circumstances.

21.4. No member or other person attending the meeting may:
(a) interrupt @ member who is speaking, except in accordance with this Bylaw,
(b) cause a disturbance, disrupt or in any manner delay the conduct of business at
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a meeting, or
(c) use rude or offensive language.

21.5. If a person, other than a member, resists or disobeys an order of the Mayor or
other person presiding to leave a meeting of Council, that person may be removed by
the Corporate Officer, or if necessary, by a peace officer at the direction of the Mayor.

22.CONDUCT OF SPEAKER

22.1. A member wishing to speak for the purpose of making a motion or entering the
debate may speak after being recognized by the Mayor but only to:

(@) make the motion, and
(b) speak directly and concisely on the matter under debate.

22.2. A member wishing to speak for the purpose of requesting the Mayor consider and
decide on any of the following matters may do so without recognition and, if
necessary, by interrupting a member who is speaking:

(a) a violation of a specific rule or a particular mistake, omission, or error in
procedure (point of order), or

(b) a matter of the comfort, convenience or privilege of the Council or of the
member (question of privilege),

but a member must cease speaking when called to order and while the point of order
or question of privilege is being stated, after which the member may explain.

23.MATTERS OPEN TO DEBATE
23.1. Members may debate a motion:
(a) to deal with a report;
(b) in relation to any reading, amendment and adoption of a bylaw;
(c) toissue a permit;
(d) to refer a report for inquiry, comment, further study, or recommendation;
(e) to amend a motion that is debatable;
(f) to postpone to a certain day; or

(g9) to deal with routine proceedings including the appointment and conduct of
officers of the Council and the correctness of the records of the Council.

23.2. All other business is decided without debate or amendment, or as otherwise
provided in these rules of procedure.

Council Procedures Bylaw No. 1166, 2014 Page 13/19

30



L-1.14

PART 6 — MOTIONS & VOTING

24.READING & CONSIDERATION OF MOTIONS

24.1. Council members may advance motions in accordance with this bylaw, applicable
legislation and Robert’s Rules of Order (if consistent with this Bylaw and applicable
legislation).

24.2. Council may debate and vote on a motion only if it is first made by one Council
member and then seconded by another.

24.3. The Mayor may refuse to accept a motion if of the opinion that the motion is:
(@) contrary to this Bylaw, or
(b) relates to matters outside the competence of Council,
and the Mayor shall inform Council immediately, with reasons.

24.4. A member may require the motion under consideration to be read.

25.MOTIONS PERMITTED WHILE MATTER UNDER DEBATE

25.1. When a matter is under debate, no motion is in order except:
(@) to withdraw, only if made by the original mover,
(b) to amend,
(c) to refer to a committee or staff for report,
(d) to defer to a certain day,
(e) to adjourn.

25.2. The above motions have precedence in the order listed.

25.3. Amendments:

(@) A proposed amendment must be decided or withdrawn before the motion
being considered on the main question is put to a vote, unless there is a call
for the main question.

(b) Only one amendment, at any one time, may be made to an amendment.

(c) An amendment that has been defeated by a vote of Council cannot be
proposed again.

(d) When an amendment is offered as a substitute for the original motion and the
amendment is carried, the original resolution is not put forward as a motion or
as an amendment.

25.4. With respect to a motion to adjourn, no second motion to the same effect may be
made without first dealing with the original matter.
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26.VOTING

26.1. Voting is to proceed in accordance with the general voting rules of section 123 of
the Community Charter.

26.2. When the motion under consideration contains distinct propositions, and a member
of Council so requests, the vote shall be taken upon each proposition separately.

26.3. When debate on a motion is complete, the Mayor shall immediately put the motion
to a vote.

26.4. After the Mayor has finally put the motion to a vote, a member of Council shall not
speak to the question or make a further motion concerning it. The Mayor’s decision as
to whether a motion has been finally put is conclusive.

26.5. A member present at the meeting at the time of the vote who abstains from voting
is deemed to have voted in the affirmative.

26.6. If the votes of the members present at the meeting at the time of the vote are
equal for and against, the question is defeated and the Mayor must declare the motion
defeated.

26.7. The Corporate Officer shall record negative votes in the minutes.
26.8. Voting Majority:

(@) Unless otherwise required by applicable legislation, all bylaws, resolutions and
other questions must be done and decided by vote of a majority of the
members present at a meeting.

(b) Unless otherwise determined by applicable legislation, a requirement for an
affirmative vote of at least 2/3 of Council means four (4) affirmative votes.

27.RECONSIDERATION
27.1. Reconsideration of a matter voted upon may only be advanced:

(@) by the Mayor, in accordance with section 131 of the Community Charter either
at the same meeting or subsequent meeting; or

(b) by another member of Council at the same meeting the vote is taken, if that
member voted as the majority did on the matter.

27.2. Council must not discuss the main matter to be reconsidered unless the motion to
reconsider that matter is first adopted in the affirmative.

27.3. If not submitted by the Agenda Deadline, a matter for reconsideration must only be
considered as a Late Item, unless Council resolves unanimously to consider at another
portion of the meeting.

27.4. No matter may be reconsidered more than once.
27.5. No vote to reconsider may be reconsidered.

27.6. The procedures that applied to the original matter apply to its reconsideration under
this section, including that further notice and hearing be given if the reconsideration
does not occur at the same meeting as the original matter.
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PART 7 — COMMITTEES, COMMISSIONS & OTHER BODIES

28.COMMITTEE OF THE WHOLE

28.1. Council may meet as a Committee of the Whole on an as needed basis, in the same
manner as:

(a) a special meeting of Council, or
(b) as regularly scheduled by resolution of Council.

28.2. Where meetings of the Committee of the Whole are regularly scheduled, a regularly
scheduled meeting may be cancelled:

(@) by the Mayor for any reason, or

(b) by the Corporate Officer for lack of agenda items submitted by the Agenda
Deadline.

28.3. The following sections of this Bylaw apply to meetings of the Committee of the
Whole, with references to the presiding member, the body and other provisions
modified as appropriate:

(@) Section 11 [Council Meetings by Electronic Means],
(b) Section 15 [Open Meeting Rule],
(c) Section 16 [Minutes],
(d) Section 20 [Authority and Responsibility of the Mayor],
(e) Section 32 [Notice of Committee Meetings], and
(f) Section 33 [Committee Procedures].

29.STANDING & SELECT COMMITTEES OF COUNCIL

29.1. The Mayor may appoint standing committees in accordance with section 141 of the
Community Charter.

29.2. Council may create select committees in accordance with section 142 of the
Community Charter.

29.3. The following sections of this Bylaw apply to meetings of Standing and Select
Committees, with references to the presiding member, the body and other provisions
modified as appropriate:

(a) Section 11 [Council Meetings by Electronic Means], at the discretion of the
presiding member noting the cost and availability of electronic meeting
facilities;

(b) Section 15 [Open Meeting Rule],

(c) Section 16 [Minutes], except certification is by the Chair if the Corporate
Officer is not in attendance,

(d) Section 20 [Authority and Responsibility of the Mayor],
(e) Section 32 [Notice of Committee Meetings], and
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(f) Section 33 [Committee Procedures].
30.COMMISSIONS

30.1. Council may establish Commissions in accordance with section 143 the Community
Charter.

30.2. The following sections of this Bylaw apply to meetings of Municipal Commissions,
with references to the presiding member, the body and other provisions modified as
appropriate:

(a) Section 11 [Council Meetings by Electronic Means], at the discretion of the
presiding member noting the cost and availability of electronic meeting
facilities,

(b) Section 15 [Open Meeting Rule],

(c) Section 16 [Minutes], except certification is by the Chair if the Corporate
Officer is not in attendance,

(d) Section 20 [Authority and Responsibility of the Mayor],

(e) Section 32 [Notice of Committee Meetings], and

(f) Section 33 [Committee Procedures].
31.APPLICATION TO OTHER BODIES

31.1. The following sections of this Bylaw apply to meetings of the Board of Variance, a
Court of Revision and other bodies established by Council with references to the
presiding member, the body and other provisions modified as appropriate:

(@) Section 11 [Council Meetings by Electronic Means], at the discretion of the
presiding member noting the cost and availability of electronic meeting
facilities,

(b) Section 15 [Open Meeting Rule],

(c) Section 16 [Minutes], except certification is by the Chair if the Corporate
Officer is not in attendance,

(d) Section 20 [Authority and Responsibility of the Mayor],
(e) Section 32 [Notice of Committee Meetings]
(f) Section 33 [Committee Procedures].
31.2. The previous section does not apply if alternate provisions are provided for:
(a) in another District bylaw,
(b) in applicable legislation, or
(c) when the other body was established.
32.NOTICE OF COMMITTEE MEETINGS
Regular Committee Meetings

32.1. At least seventy-two (72) hours before a regular meeting of a Committee, the
Committee Chair must give notice of the time, place and date of the meeting by
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posting a notice at the Public Notice Posting Place.

32.2. At least twenty-four (24) hours before a regular meeting of a Committee, the
Committee Chair must make the agenda available by:

(a) leaving copies of the agenda at the reception counter at the District Office for
the purpose of making them available to members of the public; and

(b) leaving one copy for each Committee member at the place to which the
member has directed notices be sent.

Special Committee Meetings

32.3. At least twenty-four (24) hours before a special meeting of a Committee, the
Committee Chair must give notice of the time, place and date of the meeting by
posting a notice at the Public Notice Posting Place.

33.COMMITTEE PROCEDURES

33.1. The rules of the Council procedure must generally be observed during committee
meetings,

(a) so far asis possible in the determination of the Chair recognizing the more
informal nature of such committee,

(b) except strict compliance is required for sections specifically referenced in this
Part.

33.2. Council members attending a meeting of a committee, of which they are not a
member, may participate in the discussion only with the permission of a majority of the
committee members present.

33.3. A motion made at a meeting of a committee is not required to be seconded.
34.COUNCIL WORKSHOPS

34.1. Members of Council may meet informally for educational, political, social or spiritual
purposes, including attendance at the annual Union of British Columbia Municipalities
conference.

34.2. Provided no District business is formally advanced through the taking of votes,
(@) such encounters are not to be considered meetings of Council,
(b) no notice is required, and

(c) the rules of procedures in this Bylaw do not apply.

PART 8 — ANNUAL MUNICIPAL REPORT

35.ANNUAL MUNICIPAL REPORT

35.1. In accordance with Section 99 of the Community Charter, the Council must annually
consider the Annual Municipal Report.

35.2. The consideration shall usually be scheduled for a regular meeting of Council in May
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or June but may be scheduled for a special meeting provided statutory notice
requirements are satisfied.

35.3. In addition to statutory requirements, the Corporate Officer must leave copies of
the Annual Municipal Report at the reception counter at the District Office for the
purpose of making them available to members of the public, at least fourteen (14)
days before the Council meeting at which the report is considered.

READ A FIRST TIME this 28th day of January, 2014.

READ A SECOND TIME this 28th day of January, 2014.

READ A THIRD TIME this 28th day of January, 2014.

PUBLIC NOTICE given in accordance with sections 124(3) and 94 of the Community

Charter, including newspaper notices this 5th and 12th day of February, 2014

ADOPTED this day of , 2014,

A TRUE AND CORRECT COPY of “District of Ucluelet Council Procedures Bylaw No. 1166, 2014".

Bill Irving Andrew Yeates
Mayor Corporate Officer

THE CORPORATE SEAL of the
District of Ucluelet was hereto affixed
in the presence of:

Andrew Yeates
Corporate Officer
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